
 
REQUEST FOR COUNCIL ACTION 

 Date: April 11, 2016 

 Item No.:  11.b 

Department Approval City Manager Approval 

  

Item Description: Consider Amendments to Chapter 201, Advisory Commissions; Chapter 205, 

Human Rights Commission; and Chapter 207 Ethics Commission of the 

Roseville City Code  
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BACKGROUND 1 

On February 8, 2016, the City Council discussed modifying the scope, duties, and functions of the 2 

Human Rights Commission and having other advisory commission members serving as members of the 3 

of the Ethics Commission.  Staff has prepared these amendments to the City Code making these 4 

changes for City Council consideration.  Staff has also determined that another part of the Uniform 5 

Commission Code regarding the calling of special commission meetings should be reviewed for a 6 

possible amendment. The minutes for the February 8 meeting can be found as ‘Attachment A.’  At the 7 

March 28 meeting, the City Council requested that some minor edits be made to the proposed 8 

amendments and brought back for final consideration. 9 

Advisory Commissions (Chapter 201) 10 

Based on the proposed changes to Chapter 207 regarding the Ethics Commission, staff is proposing to 11 

add language to 201.06 that states that each advisory commission shall annually appoint one member to 12 

serve on the Ethics Commission.  The City Council suggested that this requirement be put in Section 13 

201.06 (A) and that change has been made.  Additionally, as a result of looking at the need to 14 

potentially hold a special meeting of the Planning Commission and determining there is not an ability to 15 

call for a special commission meeting between regular meetings, staff is proposing adding language 16 

allowing the commission chair or the City Manager to call for a special commission meeting with the 17 

approval of both parties.  This would give the flexibility for commissions to call for a special meeting to 18 

deal with urgent issues.  This is especially relevant to the Planning Commission when dealing with time 19 

sensitive land use issues. 20 

Human Rights Commission (Chapter 205) 21 

At the February 8 meeting, the City Council made some suggestions for changes to the Human Rights 22 

Commission scope, duties, and functions.  The Human Rights Commission met on February 17 and 23 

recommend approval of the changes suggested by the City Council.  At the March 28 meeting, the City 24 

Council inquired whether the phrase “the affairs of this community” was intended to be removed.  In 25 

checking with the Chair of the HRC and staff, it was determined that this language was inadvertently 26 

stricken and should be included back into the code. The changes are reflected in Chapter 205 of 27 

Attachment B.  28 
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Ethics Commission (Chapter 207) 29 

At the February 8 meeting, the City Council reviewed the proposed amendment to the Chapter 207 30 

regarding the membership of the Ethics Commission.  The City Council directed staff to amend the 31 

ordinance to state that the Ethics Commission shall be comprised of one member from each existing 32 

advisory commission and have an annual meeting of its members and other otherwise meet as needed or 33 

when an ethics complaint is filed. On March 28, a minor grammatical change was requested by the City 34 

Council in Chapter 207.01 (replacing “all other” with “each”).  This change is reflected in Chapter 207 35 

of Attachment B.  36 

FINANCIAL IMPLICATIONS 37 

None 38 

STAFF RECOMMENDATION  39 

Staff recomends that the City Council adopt an ordinance amending Chapters 201, 205 and 207 of the 40 

Roseville City Code. 41 

REQUESTED COUNCIL ACTION 42 

Motion to adopt an ordinance amending Chapters 201, 205 and 207 of the Roseville City Code. 43 

-and- 44 

Motion to adopt summary ordinance 45 

  46 

 47 

Prepared by: Patrick Trudgeon, City Manager   (651) 792-7021 

 

Attachment A: February 8, 2016 City Council Minutes  

Attachment B: Ordinance amending Chapters 201, 205, and 207-redlined copy 

Attachment C: Ordinance amending Chapters 201, 205, and 207-clean copy 

Attachment D: Summary Ordinance  
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City of Roseville 1 
ORDINANCE NO. 2 

 3 
AN ORDINANCE AMENDING SELECTED TEXT OF THE ROSEVILLE CITY CODE, 4 

CHAPTER 201, ADVISORY COMMISSIONS; CHAPTER 205, HUMAN RIGHTS 5 
COMMSSION, AND CHAPTER 207, ETHICS COMMISSION.  6 

 7 
THE CITY OF ROSEVILLE ORDAINS:  8 

 9 
SECTION 1: Title 2 , Chapter 201.06 of the Roseville City Code is amended as follows:  10 

201.06: ORGANIZATION: 11 

A. Election of Officers: At the first meeting following the start of new regular terms of 12 
appointment, or at such other time as required by State Statutes, each advisory commission shall 13 
elect a chair and vice-chair from among its appointed members for a term of one-year and appoint 14 
a member to serve on the Ethics Commission as described in Chapter 207 of this code.  15 

B.  Governing Documents: City Code and State Statutes will govern commission activities.  A 16 
commission shall not adopt separate by-laws or rules to govern commission duties or activities. 17 

C.  Committees, Subcommittees and Task Forces:  Commissions may by majority vote appoint 18 
committees or subcommittees of their own members from time to time as required for the conduct 19 
of their business.  The formation of any other committees, task forces and/or alternate workgroups 20 
would be subject to the provisions of this Chapter and shall be created only after approval of the 21 
City Council.  Subcommittees shall report on work underway and completed on a regular basis to 22 
the full commission.  23 

D.   Logo and Materials: To reflect the official nature of the commission and to preserve 24 
consistency of the City’s brand, only the official city logo or a Council-approved derivative of the 25 
logo, that contains the words “City of Roseville,” shall be used on commission materials. 26 

E.   Accessibility: Commission members will be available to residents of the city by providing a 27 
preferred phone number or email address that can be used on the city website and/or on print 28 
materials. 29 

F.  Staff Liaison: Each commission will be served by a staff liaison to assist in meeting planning 30 
and commission processes and serve as a conduit to city staff and the City Council.  31 

G.  New Commissioner Training:  New commission members will receive both general and 32 
commission-specific training from the staff liaison and commission chair before beginning their 33 
term. 34 

H. Ethics Commission Appointment. Each commission shall annually appoint a member to serve 35 
on the Ethics Commission as described in Chapter 207 of this code. 36 

SECTION 2 : Title 2 , Chapter 201.07 (A) of the Roseville City Code is amended as follows:  37 

201.07: MEETINGS AND REPORTS: 38 

A.   Meeting Schedule: Prior to the start of each calendar year, each commission shall adopt a 39 
regular meeting schedule for the coming year.  Commissions may amend their regular meeting 40 
schedule, cancel meetings, or call special meetings as needed by majority vote at a regular 41 
commission meeting. A special meeting of a commission may be called by the commission chair 42 
and/or the City Manager between regular meetings after consultation and approval of both parties. 43 
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Commissions shall meet at least quarterly, except as otherwise required by this Code or State 44 
Statutes.  45 

SECTION 3 : Title 2 , Chapter 205 of the Roseville City Code is amended as follows:  46 
 47 
205.01: ESTABLISHMENT AND MEMBERSHIP: 48 

 49 
There is established a human rights commission of the city, which shall consist of seven members 50 
appointed by the City Council and which shall be subject to Chapter 201 of the City Code.  (Ord. 51 
566, 2-19-1968) 52 

 53 
205.02: SCOPE, DUTIES AND FUNCTION: 54 

 55 
The purpose of the commission is to encourage secure for all citizens equal opportunity in 56 
employment, housing, public accommodations, public services and education and full 57 
participation in the affairs of this community by assisting the state department of human rights in 58 
implementing and uphold the Minnesota Human Rights Act and by advising the City Council on 59 
long range programs to improve community relations in the city. Additionally the commission 60 
will work to increase the sense of community inclusion by providing educational and social 61 
opportunities that support topics and issues of human rights. reaching out to all members of the 62 
community and ensuring that our city government and its activities, programs and services are 63 
accessible understandable and responsive to all. (Ord. 566, 2-19-1968; amd. 1995 Code, Ord. 64 
1324, 08-08-2005) (Ord. 1381,04-27-2009) 65 

 66 
 67 
In fulfillment of its purpose, the commission's duties and responsibilities shall be to: 68 
A. Enlist the cooperation of agencies, organizations and individuals in the community in an 69 

active program directed to create equal opportunity and eliminate discrimination and 70 
inequalities. 71 

B. Formulate a human relations program for the city to give increased effectiveness and 72 
direction to the work of all individuals and agencies addressing themselves to planning, 73 
policy making and educational programming in the area of civil and human rights. 74 

BC.   Advise the mayor, the City Council and other agencies of the government of human 75 
relations and civil rights problems. Act in an advisory capacity with respect to planning or 76 
operation of any city department on issues of civil and human rights and recommend the 77 
adoption of such specific policies or actions as are needed to provide for full equal 78 
opportunity in the community. 79 

CD. Develop such programs of formal and informal education as will assist in the 80 
implementation of the Minnesota state act against discrimination, and provide for the 81 
commission's assumption of leadership in recognizing and resolving potential problem areas 82 
in the community. (Ord. 566, 2-19-1968; amd. 1995 Code) 83 

DE. Monitor statistical and other data trends in our city and identify and recommend to the city 84 
council ways to encourage mutual understanding among our citizens about the community’s 85 
diversity through, but not limited to: 86 

1.   connecting and partnering with neighborhood, community, educational, business 87 
and social services groups and organizations; 88 

2.   co-sponsoring citywide neighborhood or facilitating community events which 89 
would include opportunities for heritage and cultural events; and 90 

3.   programs for engaging citizens and community leaders in a holistic approach 91 
including dialogues, education and training about diversity issues. 92 

    E. Partner with various commissions on new ways to bring the community together.  93 
 94 

(Ord. 1381, 4-27-2009) (Ord. 1481, 07-20-2015)95 
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SECTION 4 : Title 2 , Chapter 207.01 of the Roseville City Code is amended as follows:  96 

207.01: ESTABLISHMENT AND MEMBERSHIP: 97 

There is established an ethics commission of the City which shall consist of one member 98 
from each all other City advisory commissions five members appointed by the City Council 99 
and which shall be subject to Chapter 201 of the City Code.    100 
 101 
The ethics commission shall hold an annual meeting and otherwise meet on an as-needed 102 
basis or when an ethics complaint is filed. 103 

 104 
SECTION 4 : Effective date. This ordinance shall take effect upon its passage and 105 
publication.  106 

  107 
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 108 
(SEAL) 109 
 110 
 111 
 112 
       CITY OF ROSEVILLE 113 
 114 
 115 
       BY: ___________________________ 116 
               Daniel J. Roe, Mayor 117 
 118 
ATTEST: 119 
 120 
__________________________ 121 
Patrick J. Trudgeon, City Manager 122 
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City of Roseville 1 
ORDINANCE NO. 2 

 3 
AN ORDINANCE AMENDING SELECTED TEXT OF THE ROSEVILLE CITY CODE, 4 

CHAPTER 201, ADVISORY COMMISSIONS; CHAPTER 205, HUMAN RIGHTS 5 
COMMSSION, AND CHAPTER 207, ETHICS COMMISSION.  6 

 7 
THE CITY OF ROSEVILLE ORDAINS:  8 

 9 
SECTION 1: Title 2 , Chapter 201.06 of the Roseville City Code is amended as follows:  10 

201.06: ORGANIZATION: 11 

A. Election of Officers: At the first meeting following the start of new regular terms of 12 
appointment, or at such other time as required by State Statutes, each advisory commission shall 13 
elect a chair and vice-chair from among its appointed members for a term of one-year and appoint 14 
a member to serve on the Ethics Commission as described in Chapter 207 of this code.  15 

B.  Governing Documents: City Code and State Statutes will govern commission activities.  A 16 
commission shall not adopt separate by-laws or rules to govern commission duties or activities. 17 

C.  Committees, Subcommittees and Task Forces:  Commissions may by majority vote appoint 18 
committees or subcommittees of their own members from time to time as required for the conduct 19 
of their business.  The formation of any other committees, task forces and/or alternate workgroups 20 
would be subject to the provisions of this Chapter and shall be created only after approval of the 21 
City Council.  Subcommittees shall report on work underway and completed on a regular basis to 22 
the full commission.  23 

D.   Logo and Materials: To reflect the official nature of the commission and to preserve 24 
consistency of the City’s brand, only the official city logo or a Council-approved derivative of the 25 
logo, that contains the words “City of Roseville,” shall be used on commission materials. 26 

E.   Accessibility: Commission members will be available to residents of the city by providing a 27 
preferred phone number or email address that can be used on the city website and/or on print 28 
materials. 29 

F.  Staff Liaison: Each commission will be served by a staff liaison to assist in meeting planning 30 
and commission processes and serve as a conduit to city staff and the City Council.  31 

G.  New Commissioner Training:  New commission members will receive both general and 32 
commission-specific training from the staff liaison and commission chair before beginning their 33 
term. 34 

SECTION 2 : Title 2 , Chapter 201.07 (A) of the Roseville City Code is amended as follows:  35 

201.07: MEETINGS AND REPORTS: 36 

A.   Meeting Schedule: Prior to the start of each calendar year, each commission shall adopt a 37 
regular meeting schedule for the coming year.  Commissions may amend their regular meeting 38 
schedule, cancel meetings, or call special meetings as needed by majority vote at a regular 39 
commission meeting. A special meeting of a commission may be called by the commission chair 40 
and/or the City Manager between regular meetings after consultation and approval of both parties. 41 
Commissions shall meet at least quarterly, except as otherwise required by this Code or State 42 
Statutes.  43 
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SECTION 3 : Title 2 , Chapter 205 of the Roseville City Code is amended as follows:  44 
 45 
205.01: ESTABLISHMENT AND MEMBERSHIP: 46 

 47 
There is established a human rights commission of the city, which shall consist of seven members 48 
appointed by the City Council and which shall be subject to Chapter 201 of the City Code.  (Ord. 49 
566, 2-19-1968) 50 

 51 
205.02: SCOPE, DUTIES AND FUNCTION: 52 

 53 
The purpose of the commission is to encourage full participation in the affairs of this 54 
community and uphold the Minnesota Human Rights Act by advising the City Council on long 55 
range programs to improve community relations in the city. Additionally the commission will 56 
work to increase inclusion by providing educational and social opportunities that support topics 57 
and issues of human rights. (Ord. 566, 2-19-1968; amd. 1995 Code, Ord. 1324, 08-08-2005) 58 
(Ord. 1381,04-27-2009) 59 

 60 
 61 
In fulfillment of its purpose, the commission's duties and responsibilities shall be to: 62 
A. Enlist the cooperation of agencies, organizations and individuals in the community in an 63 

active program directed to create equal opportunity and eliminate discrimination and 64 
inequalities. 65 

B     Advise the mayor, the City Council and other agencies of the government of human 66 
relations and civil rights problems. Act in an advisory capacity with respect to planning or 67 
operation of any city department on issues of civil and human rights and recommend the 68 
adoption of such specific policies or actions as are needed to provide for full equal 69 
opportunity in the community. 70 

C. Develop such programs of formal and informal education as will assist in the 71 
implementation of the Minnesota state act against discrimination, and provide for the 72 
commission's assumption of leadership in recognizing and resolving potential problem areas 73 
in the community. (Ord. 566, 2-19-1968; amd. 1995 Code) 74 

D. Monitor statistical and other data trends in our city and identify and recommend to the city 75 
council ways to encourage mutual understanding among our citizens about the community’s 76 
diversity through, but not limited to: 77 

1.   connecting and partnering with neighborhood, community, educational, business 78 
and social services groups and organizations; 79 

2.   co-sponsoring citywide neighborhood or facilitating community events which 80 
would include opportunities for heritage and cultural events; and 81 

3.   programs for engaging citizens and community leaders in a holistic approach 82 
including dialogues, education and training about diversity issues. 83 

    E. Partner with various commissions on new ways to bring the community together.  84 
 85 

(Ord. 1381, 4-27-2009) (Ord. 1481, 07-20-2015)86 
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SECTION 4 : Title 2 , Chapter 207.01 of the Roseville City Code is amended as follows:  87 

207.01: ESTABLISHMENT AND MEMBERSHIP: 88 

There is established an ethics commission of the City which shall consist of one member 89 
from each City advisory commission and which shall be subject to Chapter 201 of the City 90 
Code.    91 
 92 
The ethics commission shall hold an annual meeting and otherwise meet on an as-needed 93 
basis or when an ethics complaint is filed. 94 

 95 
SECTION 4 : Effective date. This ordinance shall take effect upon its passage and 96 
publication.  97 

  98 
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 99 
(SEAL) 100 
 101 
 102 
 103 
       CITY OF ROSEVILLE 104 
 105 
 106 
       BY: ___________________________ 107 
               Daniel J. Roe, Mayor 108 
 109 
ATTEST: 110 
 111 
__________________________ 112 
Patrick J. Trudgeon, City Manager 113 
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CITY OF ROSEVILLE 
OFFICIAL SUMMARY OF ORDINANCE NO.  

 
 
 
AN ORDINANCE RELATING TO CITY OF ROSEVILLE ADVISORY COMMISSIONS  

 
The City Council of the City of Roseville adopted Ordinance No.  __________  on April 11, 2016 
which is summarized as follows: 
 
 The Roseville City Code, Title 2, Commissions has been amended to allow for special 

meetings of commissions to be called, to modify the scope, duties, and functions of the 
Human Rights Commission, and to change the membership of the Ethics Commission 
to one member of each advisory commission and require and annual meeting of the 
Ethics Commission.. 

 
A printed copy of the ordinance is available for inspection by any person during regular office hours 
in the office of the City Manager at the Roseville City Hall, 2660 Civic Center Drive, Roseville, 
Minnesota 55113. A copy of the ordinance and summary is also be posted at the Reference Desk of 
the Roseville Branch of the Ramsey County Library, 2160 Hamline Avenue, Roseville, MN. 55113, 
and on the internet website of the City of Roseville (www.cityofroseville.com). 
 
 
 
 
 
 
 
 
 
  
 
 

http://www.cityofroseville.com/
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Ord – Chapters 201, 205, and 207 
 
          BY:  
 
          ____________________________ 
          Daniel J. Roe, Mayor 
   
 
 
ATTEST: 
 
 
______________________________________      
Patrick J. Trudgeon, City Manager 
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