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Human Rights, Inclusion and Engagement Commission
Meeting Minutes
DRAFT – January 17, 2018 - DRAFT
Commissioners Present:

Nicole Dailey, Etienne Djevi, Wayne Groff, Chelsea Holub,
Michelle Manke, Lauren Peterson, and James Ryerson

Youth Commissioners
Present:

Elizabeth Hansel and Acer Iverson

Commissioners Absent:

Lisa Carey, excused, and John Eichenlaub, excused

Staff Present:

Rebecca Olson, Assistant City Manager

Call to Order/Roll Call
The Human Rights, Inclusion, and Engagement Commission (HRIEC) meeting was called to
order at 6:36 p.m. Chair Holub requested roll call.

Approve Agenda
Commissioner Peterson moved and Commissioner Groff seconded a motion to approve the
Agenda as presented. Motion passed unanimously.

Public Comment on Items Not on The Agenda
None.

Approve Minutes
a. December 20, 2017 Human Rights, Inclusion and Engagement Commission
Commissioner Dailey moved and Commissioner Djevi seconded a motion to approve December
20, 2017 Human Rights, Inclusion and Engagement Commission meeting minutes as presented.
Motion passed unanimously.

Receive Reports
Assistant City Manager Olson noted Staff Reports was moved to the end of the agenda under
Other New Business or Reports.
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Youth Commissioner Report
Youth Commissioner Hansel announced on January 31, the Human Rights Club will be teaching
150 ninth graders about human rights current events such as human trafficking, DACA, and the
war on drugs in the Philippines.
Youth Commissioner Iverson reported he spoke with Gabe Cederburg and teachers regarding the
summer book read.
Commissioner Djevi inquired if Commissioners could attend the event on January 31.
Youth Commissioner Hansel stated they will be going into classrooms during the normal school
day and was unsure if Commissioners could attend.

New Business
a. Commissioner of Minnesota Department of Human Rights
Ms. Olson provided a history on what led to inviting Minnesota Human Rights Commissioner
Kevin Lindsey.
Commissioner Lindsey stated the Minnesota Department of Humans Rights has been in
existence for 50 years. They investigate as well as monitor other State contractors and agencies.
If a contract is over $500,000, they make sure women are paid fairly to men. They also provide
education, conference and conciliation. Due to changes in jurisdiction, they now handle school
bullying, emerging entrepreneurship, and ensuring private employers are not using criminal
history until a person has been given an interview.
Commissioner Lindsey explained the jurisdiction of the department is broad, and employment is
the most common kind of complaint that is filed. On average, they investigate 600 to 800
charges each year. The most common type of employment discrimination is disability
discrimination, with gender or racial discrimination following, and have investigated
discrimination in 81 of the 87 counties in Minnesota. There were 10 closed cases that originated
in Roseville, that included a sexual harassment case and racial profiling within a department
store. Most cases were non-probable cause (insufficient evidence) and 2 employment cases were
dismissed and settled.
Commissioner Lindsey explained the process for filing an employment discrimination complaint.
After meeting with the person filing the complaint, they draft a charge document explaining why
they think discrimination has occurred. The charging party would sign the document and the
investigation process would begin. After receiving addition information from the employer, they
would meet with the charging party, identify issues, and additional people for them to meet with.
They would then try to strategically attain credibility determinations. They then provide a
determination document that broadly summarizes the charges and information gathered, and
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states if they believe there is sufficient evidence to support discrimination. If there is sufficient
evidence, they will pursue some type of settlement with the employer. Ninety-eight percent of
their cases settle at this time, but some employers choose not to, and the case is then forwarded
to the Attorney General’s office. Of the cases that have gone this far, they have all settled and
none have gone to court.
Commissioner Reyerson inquired what the primary reasons are for determining non-probable
cause.
Commissioner Lindsey responded in the employment setting, the employer usually has a
reasonable basis for why an employee was terminated or why they decided not to hire an
individual.
Commissioner Groff inquired if there was a way for them to track cases from Roseville.
Commissioner Lindsey responded they can track them when they are closed but, open cases are
protected by the Data Practices Act. They published a summary of probable cause cases from
2011 to 2015.
Commissioner Manke requested advice on what a City should or should not do within potential
cases or avoidance of issues.
Commissioner Lindsey stated local Human Rights Commissions do not have the ability to
conduct investigations. If they choose to do so, it is expensive, and they need to make sure the
originating governmental unit will support their effort to support the law.
In response to questions from the Commission, Commissioner Lindsey confirmed they could
request a report from the Minnesota Department of Human Services that provides a summary of
closed cases in Roseville. He noted the average length of time from investigation to close is a
little over a year. They anticipate more sexual harassment cases and national origin cases.
Disability cases will remain consistent but will become more of an issue as the City and State
grows older.
Commissioner Manke inquired about concern with data privacy.
Commissioner Lindsey responded once the case is closed, it is the wisdom of the Legislature that
requested information of an administrative agency should be provided.
Chair Holub inquired what they should advise residents about the process when filing a
complaint.
Commissioner Lindsey stated it is a free process and people do not need to know the “magic
words” to file a complaint. He encouraged them to contact the MN Department of Human
Rights, even if they are unsure if it is a chargeable offense.
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Ms. Olson inquired if they offer educational materials that could be distributed.
Commissioner Lindsey stated they are in the process of putting out more information about
sexual harassment and have an updated video on the website. They also partner with other
agencies and have been involved with local laws schools.
b. Commission Vacancy Outreach Efforts
Ms. Olson directed the Commission to the report on page 15 of the meeting packet and provided
a brief overview on this item. She noted there are eight vacancies, applications are due February
19, and they plan to interview commission applicants at the February 26 Council meeting.
Commissioner Dailey requested more information on the lack of response with mailing out
commission vacancy notices to churches, school board members and elected officials.
Ms. Olson responded when they asked people where they heard about commission vacancies, it
was not from a mailing they received. There was a lot of time and resources put into the
mailings, so it was then discontinued. The elected officials get notices through other avenues,
and churches should be part of the electronic distribution.
Commissioner Djevi suggested they post it in apartment buildings to inform the immigrant
population.
Ms. Olson noted in the past, things mailed to the management company does not always get
posted. She agreed they should send it again and request it be posted by the mailboxes.
Commissioner Manke suggested they consider posting it in grocery stores and other high-volume
areas.
Chair Holub suggested the language in the posting reflect action the residents can take. Instead of
the title “Roseville Seeking Advisory Commission Applications”, she suggested it say, “Get
Engaged in Your Community.” They can work with the volunteer coordinator to help distribute
flyers around the community and include it in school newsletters that go home to parents of
students.
Commissioner Manke agreed this would give them another outlet to promote what the HRIEC is
about, as well as other commissions.
Ms. Olson noted schools have rules on what can be included in newsletters, but they could ask if
it can be included.
The Commission also discussed distributing flyers at National Night Out Parties and at the Block
Captains meeting.
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Commissioner Djevi stated at the end of January, they could go to places and hand out flyers,
answer questions, and motivate people to apply.
Commissioner Dailey inquired if there are any big City events that take place in January or if
there is programming at the library where they could make a verbal announcement.
Ms. Olson stated there was an event on Martin Luther King Jr. Day that had about 25 people in
attendance. There are not any big events until the spring.
Commissioner Peterson noted the library is very busy on the weekends and suggested they hand
out flyers and start conversations with people. They could also talk about the role of the HRIE
Commission. It is a slower time with community events and may be a good time to do strategic
outreach.
Commissioner Djevi stated they could set a goal of recruiting people each year in January for
upcoming Commission vacancies.
Commissioner Manke inquired what the viewership is during City Council meetings and
suggested they consider putting together a commercial on the website that grabs people.
Ms. Olson stated they do advertise during intermission or before the meeting begins.
Commissioner Groff noted a lot of people do not even know what the City’s commissions are or
what they do.
Ms. Olson stated they put out the commission information in the City news, and through other
social media platforms.
Commissioner Djevi asked each Commissioner how they learned about the HRIEC. The
Commissioners answered they learned about it on Nextdoor, through invite by the Mayor, the
City’s website, City Council members, the Essay Contest, and a friend.
Ms. Olson stated they have the ability to print flyers and could coordinate how to get them out in
the community. She cautioned Commissioners that not everyone who attends the library or the
grocery store is a Roseville resident, and that is a requirement to serve on a commission.
Commissioner Manke inquired if other commissions receive a lot of applications.
Ms. Olson stated typically there is a minimum of two applicants per vacancy.
After discussion, the Commission agreed to come up with a list of potential locations for flyers,
if they can be posted, and size requirements. They will each find two public places that will
agree to post a flyer and report to Chair Holub.
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Commissioner Dailey noted she already has a list of places where they advertised for the Human
Rights Award from a previous project that she can provide to the Commission.
Commissioner Manke inquired if students at the University of Northwestern would be eligible to
serve on a commission since they are living in the City.
Members of the Commission stated they should be eligible if they use their Roseville address as
their residence and not their parents address.
Chair Holub suggested after commission interviews take place, they review what was successful
and make recommendations to the Council for next year.
Ms. Olson suggested they ask incoming commissioners how they heard about commission
openings during their introductory interview.
c. City Proclamations
Chair Holub directed the Commission to page 19 of the meeting packet and requested feedback
on the recommendations they discussed at the last meeting. She noted this report will be
presented to the City Council on February 12.
The Commission agreed the report looked good and offered no suggestions.
Ms. Olson noted staff is looking for feedback on the upcoming proclamations of Optimist’s Day,
Black History Month (February), and Women’s History Month (March).
Commissioner Dailey inquired if they could review the language of the proclamations prior to
them being sent to the City Council.
Ms. Olson stated City Council meeting packets will go out next week. She suggested they
consider any potential changes they would like to include or just proceed with presenting the
recommendations on the City Proclamations document to the City Council.
In response to Commissioner Manke, Commissioner Dailey explained they are reviewing the
language of the proclamations to make sure it is appropriate and updated.
Chair Holub stated they should not review individual proclamations prior to sending the Council
their recommendation. It is in this recommendation to the Council to review and update the
existing proclamation language. Until then, they can personally contact the Council about
language changes they want made to the proclamation. They also discussed having a strategy for
updating proclamations.
Commissioner Groff stated this presents a short timeline and they should reach out to people of
color regarding the proclamation for Black History Month. He also suggested they look at the
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LGBT proclamation since it will be newly added this year and they do not have the language for
it.
Ms. Olson noted the same proclamation is used each year, but the dates are updated and there
may be a different focus or theme, which is passed down from Congress.
Commissioner Peterson suggested they focus on the theme that is used in the proclamation.
Commissioner Djevi stated they need to discuss what the proclamations mean beyond the words.
He suggested they use volunteer resources to do something more meaningful and ask the Council
for more insight on what the proclamations mean.
Commissioner Peterson inquired who will present the Commission’s recommendations on the
City proclamations to the City Council.
Chair Holub stated she and Commissioner Dailey plan to be there, and anyone is welcome to
attend, present, or answer questions.
Commissioner Manke stated it would be best to reach out to each community on these
proclamations.
Ms. Olson agreed and stated they need to figure out how best to do that, and if that community
even wants to participate or provide feedback.
Commissioner Dailey stated when they reach out to the communities regarding the
proclamations, they are not putting the responsibility on them to plan something. The
proclamations show that the City wants to honor them and lift them up.
Commissioner Djevi suggested they ask each community an issue they would like to see
addressed or highlighted.
Commissioner Groff inquired if the proclamation for Spanish Heritage Month was translated to
Spanish.
Ms. Olson noted it was translated, but nothing more was done with it.
Youth Commissioner Hansel suggested they add a Disability Awareness Month proclamation
since Roseville is one of the most elderly cities in Ramsey County. She noted there is a
proclamation in March.
Ms. Olson suggested they consider adding it to their recommendation to the Council.
The Commission agreed it was a good idea to include it, along with the LGBT proclamation.
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Commissioner Peterson moved and Commissioner Groff seconded a motion to present
recommendations as written to the City Council, with the addition of a Disability Awareness
Month proclamation. Motion passed unanimously.
d. Recommendations On Park Planning Efforts
Chair Holub noted no one responded to her emails requesting someone to write the Park
Planning recommendation. In order to present recommendations to the Council, they need to be
written and everyone must contribute equally to get things accomplished. She requested help
from Commission members in the future when writing recommendations.
Commissioner Groff commented the document covers everything they experienced.
Commissioner Dailey moved and Commissioner Manke seconded a motion to present the
HRIEC Recommendation on Park Planning Efforts to the City Council on February 12, 2018.
Motion passed unanimously.
Commissioners Groff and Djevi noted they will be present at the City Council meeting but
agreed that Chair Holub and Commissioner Dailey should present it.
Chair Holub noted it is her understanding they will present the HRIEC Action Plan to the City
Council at the end of February, but there is a chance the Council could have questions about it at
their February 12 meeting.
e. Process for Review of Essays
Ms. Olson directed the Commission to the timeline for the Essay Contest on page 35 of the
meeting packet. Essays are due January 30 and they will need to edit and update the rubric for
the February meeting. The question for this year’s essay is: Disparities such as racism, sexism,
and ageism – among others – are still occurring today. Define and discuss one disparity and
explain what you think the underlying cause is. What can be done to address it? Include
personal and/or sourced examples.
Chair Holub inquired what level of changes are needed in the rubric.
Commissioner Peterson stated the topics need to be changed and changes needed are moderately
significant.
The Commission agreed the rubric should be a total of 25 points, include Grammar/Spelling and
Overall Coherence/Organization, and the following questions: 1) Does the essay define and
discuss one disparity? 2) Does the essay explain what they think the underlying cause is? 3) Does
the essay explain what can be done to address the disparity? 4) Does the essay include a personal
or sourced example?
Commissioner Peterson agreed to update the rubric and send it to Ms. Olson.
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Other News, Business or Reports
a. Staff Report
Ms. Olson highlighted March 8 and March 28 as possible special quarterly meeting dates and
requested they make a decision in order to get the room booked.
After discussion, the Commission decided to hold the special quarterly meeting on March 28 at
6:30 p.m.
Ms. Olson announced the Naturalization Ceremony will take place on Monday, May 14 at 10:00
a.m. at Roseville Skating Center. Chair Holub noted this will also be included on the February
agenda to discuss recommendations.
Ms. Olson reported 14 staff attended Government Alliance on Race and Equality (GARE)
training today and she will provide an update at the next HRIEC meeting. There is a growing
desire for this type of training and it may be done in other parts of the State.
Ms. Olson reported Mayor Roe will give State of the City Address on February 28 at 7:30 a.m. at
the Builders Association of the Twin Cities and it will be available on the website after the event.
b. City Engagement Efforts
Ms. Olson highlighted the following items and events:
 “Remembering When – Safety for Older Adults” presentation will take place at the
Roseville Fire Station on January 24 at 10:00 a.m.
 Rose Parade planning committee meets on the third Wednesday of each month at 7:00
p.m. through June and they are looking for volunteers.
 Youth Fire Explorers will have an open house on Wednesday, January 31 and February 7
at 7:00 p.m. at the Roseville Fire Station.
 “A Day in the Life of a Police Officer” met today at 5:30 p.m. at the Roseville Skating
Center
 The City is seeking feedback on allowing residents to keep pigs and goats as traditional
pets. Comments can be made at www.cityofroseville.com/pigsgoats or by calling
651/792-7449.
 Hands-Only CPR Class will take place on January 17 at the Roseville Fire Station.
 AARP Tax Aide will be available February 6 through April 10 at the Skating Center and
by appointment only. To make an appointment, go www.cityofroseville.com/taxaide or
call 651/792-7110.
 If a driver with a burned-out taillight, headlight, brake light, or turn signal is stopped by
the police in Roseville, they may receive a certificate to replace the light at no charge, as
part of the Lights On! program.
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Minnesota Second Chance Coalition is presenting the movie: “13th: From Slave to
Criminal with One Amendment” on Friday, January 19 at 9:00 a.m. at Goodwill Easter
Seals.
Community Health Awareness Team (CHAT) is requesting feedback on a retail
circulator bus in Roseville at the following mini-forums: Saturday, January 20 at 10:30
a.m. at the Roseville Library; Tuesday, January 30 at 2:00 p.m. at Fairview Community
Center Great Room; and, Wednesday, February 7 at 1:00 p.m. at Roseville City Hall
Council Chambers.

Commissioner Peterson inquired what the theme of Rosefest was.
Chair Holub clarified it was “I ♥ (heart) Roseville.”
Ms. Olson noted she will include the Council’s updated rules and procedures in next month’s
meeting packet. They changed the public comment period to three minutes or at the discretion of
the Chair.
Chair Holub noted a lot of the events are held on the same Wednesdays.

Announcements
Commissioner Groff announced Arts Roseville will have an event on February 15 at 6:30 p.m. at
Autumn Park.
Ms. Olson inquired if they would want to display art in City Hall.
Commissioner Groff stated they would like to do that as well as hold a monthly event in different
locations around the City.
Commissioner Djevi noted the art the library looks cool.

Future Agenda Items





Naturalization Ceremony
Action Plan
IAP2 Training
Parade

Ms. Olson noted all the essays will be included in the next meeting packet.
Commissioner Djevi requested further discussion on the parade. Commissioner Peterson noted
the Parade Committee meets at the same time they do.
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Ms. Olson agreed to invite a member of the Parade Committee to attend their March meeting.

Adjournment
Chair Holub adjourned the meeting at 8:26 p.m.

Respectfully submitted,
Shannon Schmidt
TimeSaver Off Site Secretarial, Inc.

Item 7a.
Debrief from City Council Meeting

Background
The Human Rights, Inclusion and Engagement Commission presented recommendations to the City
Council on February 12, 2018 on the following items:



City Proclamations
Park Planning Outreach efforts

There is time set aside to debrief from the meeting, update those commissioners who were unable to
attend as to the discussion and consider next steps. Please note that there is time later in the agenda to
discuss the next steps for City Proclamations based on feedback from the council.
For those who are interested, the video from the February 12 meeting is online and can be found at:
http://webstreaming.ctv15.org/viewer.php?streamid=2833
The discussion with the HRIEC begins at approximately 30:45

Recommendation
None.

Attachments
None.

Item 7b.
City Proclamations Next Steps

Background
The Human Rights, Inclusion and Engagement Commission presented its recommendation on City
Proclamations to the City Council at their February 12 meeting. Those recommendations are attached
for your reference. During that meeting, the City Council provided feedback on the four points below.
Staff has attempted to summarize the council feedback on each item.






Review existing proclamation language
o Council would like the HRIEC to review the language of current city proclamations and
report back on any recommended changes.
Increase awareness of city proclamations / Pilot featured proclamations
o Council would like the HRIEC to bring back their thoughts and ideas for programming
suggestions, or other methods to increase awareness, as well as which proclamations to
feature in the pilot program.
Add LGBT and Disability Awareness month proclamations
o Council was supportive of doing another LGBT proclamation (have done one in the past)
o Council would like the commission to make recommendations on any other
proclamations that would be relevant to the community, keeping in mind the policy
currently in place for proclamations.

Additionally, staff has included as attachments, several other proclamations that have either previously
been used, or requests that have come in recently. This is not an exhaustive list, but rather a sampling of
other proclamations for discussion purposes.
Recommendation
Provide specific next steps for reviewing the language of existing proclamations, and specifically the
upcoming Women’s History month proclamation currently scheduled for the February 26 Council
agenda.
Discuss next steps for the other feedback received.

Attachments
A.
B.
C.
D.

HRIEC Recommendations on City Proclamations
City Proclamations
Proclamation Policy
Other Proclamations

ATTACHMENT A

HRIEC Recommendations on City Proclamations
As requested by the City Council, the Human Rights, Inclusion and Engagement
Commission (HRIEC) has reviewed the current City policies regarding proclamations.
Based on review and discussion of current policy and practices, the HRIEC has formed
the following recommendations, for which Council direction is requested:


Review existing proclamation language. The HRIEC or another body
designated by Council would conduct an in-depth review of current proclamations
and provide recommended changes to content and language within those
proclamations. This would enable our City’s proclamations to be as contemporary
and locally-relevant as possible.



Increase awareness of city proclamations. Upcoming proclamations would be
mentioned on the city website, city newsletter and other appropriate forms of
communication. In doing so awareness of the proclamation can reach a larger
audience and therefore further promote the proclamation’s purpose.



Pilot one or two featured proclamations in 2018. In addition to the
proclamation the city would have programming or outreach related to the
proclamation. The City would make a purposeful effort to educate the community
or engage with those affected by the proclamation’s topic. This shows that our
City is working towards meaningful progress related to what is being proclaimed.



Add LGBT Month proclamation in June. Congress currently is observing the
LGBT community in June and Roseville has done so in past years.

ATTACHMENT B

ATTACHMENT C

September 27, 2012

Proclamation Policy
On June 7, 2010 the Council adopted the following policy for accepting proclamation requests.
The policy outlines four (4) criteria that should guide staff when considering a request for proclamation.
They include:


Such proclamations must relate specifically to an interest of the residents of the City of Roseville;



Such proclamations must relate to a stated policy of the City of Roseville as established in
documents such as Imagine Roseville 2025;



Such proclamations may be adopted to recognize the achievements of individuals or groups with
a Roseville connection or to support the philanthropic works of such individuals or groups;



The Council’s policy is not to adopt the proclamations designed primarily to advance political,
financial, or religious viewpoints.

(Inserted from June 7, 2010 Council minutes)
Klausing moved, Johnson seconded, that the City Council adopt this policy concerning proclamations
issued by the City Council.

Roll Call
Ayes: Johnson; Ihlan; Pust; Roe; and Klausing
Nays: None.

Item 7c.
Review of Essays

Background
The Human Rights, Inclusion and Engagement Commission is once again sponsoring an essay contest for
sixth, seventh and eighth grade students who live in or attend school in the Roseville area. The essay
question was distributed to principals and teachers in August, 2017. The deadline for essay submission
was January 30, 2018. This year the question was:
Disparities such as racism, sexism, and ageism- among others – are still occurring
today. Define and discuss one disparity and explain what you think the underlying
cause is. What can be done to address it? Include personal and/or sourced examples.
This year 54 essays were received. Attached is the draft rubric that was updated by Commissioner
Petersen based off of the discussion at the January meeting.
The tentative timeline for the essay contest is below.
January 30 – February 20
February 21 HRIEC meeting
April 11
April 18 HRIEC meeting

April 19 – 27

May City Council meeting – TBD

Essays are numbered and scanned. One set is
redacted.
Essays and rubric are distributed for first round of
review.
Commission submits scores to staff. Staff
tabulate results.
Commissioners review scores and select top
three essays and three or more essays to receive
honorable mention.
Staff notify winners and their families, teachers,
principals and invite to a city council meeting in
May.
Date – prefer early May in order to not conflict
with end of school year activities.

Recommendation
Finalize rubric for 2018 essay question. Develop a process for ranking essays.

Attachments
A. Rubric Essay Ranking

Attachment A
HRC 2018 Essay Contest Rating Sheet

Essay # _____

2018 HRIEC Essay Question
Disparities such as racism, sexism and ageism - among others - are still occurring today. Define and
discuss one disparity and explain what you think the underlying cause is. What can be done to
address it? Include personal and/or sourced examples.
Does the essay define and discuss one disparity? Yes _________(2 points)
Analysis and evidence of definition and discussion ______ (0 null, 1 weak, 2 strong, 3 very strong)
Does the essay explain/discuss what the underlying cause is? Yes _________(2 points)
Analysis & evidence of what the underlying cause is _____ (0 null, 1 weak, 2 strong, 3 very strong)

Does the essay discuss what can be done to address the underlying cause? Yes _______(2
points)
Analysis & evidence of what can be done _______ (0 null, 1 weak, 2 strong, 3 very strong)
Does the essay provide personal and/or sourced examples? Yes _________(2 points)
Analysis & evidence of examples _______(0 null, 1 weak, 2 strong, 3 very strong)
Grammar, spelling ____________(0 weak, 1 strong, 2 very strong)
Overall coherence /organization________

Total: ______ (25 points possible)

(1 weak, 2 strong, 3 very strong)

Item 7d.
Rose Parade

Background
The 2018 Rosefest Parade takes place on Monday, June 25 at 6:15 p.m. Applications are currently being
accepted for parade units. Staff has submitted an application on behalf of all City Commissions.
Last year the city purchased signs for each commission and t-shirts for City Commissioners. Additionally,
staff worked with the HRIEC to send an email to all City Commissioners inviting them to participate in
the parade and then coordinated the responses and follow up.

Recommendation
Discuss plans and timeline for the upcoming parade and how to involve other commissions.

Attachments
None

ATTACHMENT A
P a g e |6

Roseville City Priority Plan
2017-2018
Strategic Priority: Inclusive Community and Governance
Strategic Initiative: Continue Imagine Roseville Efforts and Follow Through with Outcomes
Desired Outcomes: Provide opportunity for community members to have conversations that make connections and foster positive
relationships
Goals/Focus Area
Responsible Staff/Commission
Timeline
Status
Continue series of Imagine
Staff Lead: City Manager
1st Quarter, 2017
Roseville community events that
2nd Quarter, 2017
foster positive relationships
Supporting Staff: Asst. City Manager,
3rd Quarter, 2017
amongst community members
other staff as needed
x Receive information and feedback
from participants attending the
Commissions: Human Rights,
Imagine Roseville events about
Inclusion, and Engagement Commission
immigration
th
4 Quarter, 2017
Others: Consultants
x Conduct Imagine Roseville event
discussing police data and
transparency
2018 and Beyond
x Continue Imagine Roseville events
on subjects determined by the City
Council

Measures of Success: Receive evaluation feedback from participants of Imagine Roseville events

Approved

, 2017
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Review 2017-2018 Policy Priority Planning Document
As detailed in the RCA, City Manager Trudgeon briefly reviewed this latest
iteration (Attachment C) of the Policy Priority Planning (PPP) document for the
City Council’s consideration for adoption. Mr. Trudgeon noted the draft
continued prior formatting and past input; and covered 2017 - 2018.
Councilmember Etten expressed appreciation for the more realistic two-year
approach for this document.
In the “Inclusive” priority, Councilmember Etten asked if participation in the
Government Alliance on Race and Equity Program (GARE) should instead say
“including GARE” since there may be other policies in addition to that.
While not opposing such a language change, City Manager Trudgeon noted that
GARE provided a framework to look through, thus the proposed language to
review and consider inclusive city policies and procedures “through” possible
participation in GARE. In case the city chooses not to participate, Mr. Trudgeon
noted that the city needed a “Plan B.”
Councilmember Etten duly noted staff’s rationale and agreed with proposed
language as presented.
With the new Human Rights, Inclusion and Engagement Commission (HRIEC),
Councilmember Laliberte noted that they definitely wanted to be involved in
some of these priorities. Councilmember Laliberte noted that in the past the City
Council had talked about involvement but frequently initiatives were off and
running without providing advisory commissions with a place in the process,
leaving them frustrated. With several commissions listed in the “responsible”
parties column, Councilmember Laliberte suggested that the City Council
consider having the HRIEC review the GARE process and bring forward their
recommendations to the City Council before moving forward without their input.
Councilmember Laliberte also noted the current work of the newly-created
Imagine Roseville community efforts; and while not a commission and under the
auspices of the City Council, noted that it was a planning committee even though
those involved had not been clearly and publicly identified. Councilmember
Laliberte suggested more transparency identifying those involved, when and
where they meet, and how decision-making was done, as well as topics to be
discussed as they went forward without involving the City Council.
Councilmember Laliberte admitted that she continued to struggle with that
group’s process and official status.
Mayor Roe suggested referring both processes through the Human Rights,
Inclusion and Engagement Commission (HRIEC). Mayor Roe clarified that
initially the Imagine Roseville community group had started as an ad hoc
committee and included a number of representatives from other jurisdictions and
agencies. However, Mayor Roe agreed that moving forward, the group needed
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more formalization and thus by referring it to the HRIEC they could provide a
recommendation to the City Council and incorporate those on the planning
committee in that process as well.
Councilmember Laliberte noted that the HRIEC had a lot on its plate right now as
they began sorting through the work plans from their former commissions and
developed a new work plan, including evaluating and advising future activities.
Councilmember Laliberte opined that it was important that the HRIEC was
cognizant that the City Council wanted them to continue pursuing that process as
well.
Mayor Roe clarified that their involvement in this case would be to advise the
City Council on the process prior to continuing to move forward with the Imagine
Roseville planning committee and with GARE.
Councilmember McGehee opined that the Imagine Roseville process had been
very opaque to-date and that the HRIEC seemed the appropriate place to garner
that transparency.
Councilmember McGehee stated that she found the PPP as presented by staff to
include all elements that the City Council had been discussing; and agreed with
the timeline and format and seconded the remarks of Councilmember Etten that a
two-year timeframe was more realistic for this ambitious undertaking.
Councilmember McGehee opined that the sooner assignments could be made, the
better.
On page 6 under the “Inclusive Community and Governances” section and
timeline for 2018 and beyond, Mayor Roe suggested revising the language from
that stated to “…subjects ‘developed’ by the ‘Imagine Roseville’ planning
process.” Since the planning process remained unknown until referred to the
HRIEC, Mayor Roe suggested keeping it more generic and flexible for whatever
the HRIEC recommends.
Councilmember McGehee stated her continuing confusion with the former
“Imagine Roseville” community visioning process and this new initiative; and
suggested that changing its name may be a good topic for the HRIEC to consider
and recommend.
Mayor Roe agreed that it was confusing, but referenced the opinion of those
originally on the ad hoc planning committee that it provided a nice tie-in to the
original community visioning HRIEC review process as a positive thing.
However, Mayor Roe stated that he was willing to let the name go through the
process at the City Council’s discretion. Since this PPP is intended as an
overview, Mayor Roe suggested that it not become too detailed in nature.
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Councilmember Etten spoke in support of referring this to the HRIEC and agreed
with the Mayor’s suggestion to not put too much specificity on who made
determinations on those programs. However, Councilmember Etten agreed that it
was a valid point to identify who was involved in the Imagine Roseville planning
effort, since it had begun as the city’s response to the Castille shooting incident,
but had now evolved to a maturation point that indicated more formalities or for
incorporation into the HRIEC itself. Councilmember Etten clarified that staff had
continued to acknowledge for months and in this PPP that the Imagine Roseville
planning effort was just that and nothing more formal at this point.
City Manager Trudgeon agreed with Mayor Roe’s suggested language change,
but sought to maintain a check-in or acceptance on the City Council level; and an
awareness and/or acknowledgement by the City Council directing and approving
staff resources.
Specific to the Imagine Roseville committee, Councilmember Laliberte noted the
number of city resources currently being used that have yet to be quantified. If
this remains a city effort, Councilmember Laliberte advocated for more
responsibility in addressing that going forward. However, if this is a grass roots
community effort, Councilmember Laliberte questioned if it needed to be
sanctioned by the City Council.
Mayor Roe opined that as long the Imagine Roseville effort or any effort used the
city’s name, it required a City Council approval process. However, Mayor Roe
suggested that the HRIEC be allowed to have that discussion first and make the
recommendation to the City Council on the ultimate process adopted.
Councilmember Etten questioned if the former Human Rights Commission was
making recommendations to the City Council for review prior to implementing
programs or initiatives (e.g. mental health efforts).
Mayor Roe clarified that a change to the ordinance related to the HRIEC had been
intentional on the part of the City Council to avoid past issues. Mayor Roe noted
this was the process used by other advisory commissions, using the example of
the PWETC. Mayor Roe reiterated that as long as something has the city name
involved, even when a cooperative event or in partnership with others, the
Roseville City Council had to weigh in. Mayor Roe noted that this had been
previously approved with a process for those advisory groups to make a formal
recommendation to the City Council after their initial discussions to ensure each a
remained responsible to the City Council.
Etten moved, McGehee seconded, approval of the 2017-2018 City Priority Plan
document (Attachment C) as amended.
Roll Call
Ayes: Willmus, Etten, McGehee, Laliberte and Roe.
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Roseville City Priority Plan
2017-2018
Strategic Priority: Inclusive Community and Governance
Strategic Initiative: Continue Imagine Roseville Efforts and Follow Through with Outcomes
Desired Outcomes: Provide opportunity for community members to have conversations that make connections and foster positive
relationships
Goals/Focus Area
Timeline
Update of Prior Activities
Continue series of Imagine
1st Quarter, 2017
Roseville community events that 2nd Quarter, 2017
1st Quarter, 2018
rd
foster positive relationships
3 Quarter, 2017
x Held two Imagine Roseville events; one on
amongst community members
x Receive information and feedback
immigration and the second a Police
Department Town Hall meeting
from participants attending the
Imagine Roseville events about
immigration
th
4 Quarter, 2017
x Conduct Imagine Roseville event
discussing police data and
transparency
2018 and Beyond
x Continue Imagine Roseville events
on subjects developed by the
planning process

Measures of Success: Receive evaluation feedback from participants of Imagine Roseville events: See attached feedback from
both Imagine Roseville events

Approved July 10, 2017

Imagine Roseville Discussion on Immigration May 3, 2017
Evaluation

Attachment A

Thank you for attending this evening’s conversation. Please provide feedback on tonight’s
experience.
1. What are your thoughts about this evening’s event?
x
x

x
x
x
x

Good information
Concern about how very one-sided this panel and discussion was. The discussion was all
about how deportation and ICE is all bad. No discussion about what lies behind our
congregation doors and need to enforce our laws. If there are problems with our
immigration laws – how do we change these laws?
Good panel. Good sequence of speakers
Very helpful information. Thank you for organizing and publicizing and to the panel and
moderator for their time and expertize. Also thank you to city officials for attending and
for considering this aspect of our community
Excellent presentation and discussion
Very informative. Wide variety of perspectives by panelists. “Open mike” for audience to
speak and ask questions. Well moderated

Some microphones were not loud enough. Should have had a person by the mikes to tell
people to speak into the mike
Include information on what lies behind behind our current immigration laws and
processes. What is good – what is bad? How should these be changing if they are bad?
Invite county sheriff to future meetings
Well done. Sorry about the attendance
Name tents for panelists. List moderator and bio and role. Amiin Huarn is a man, not a
female as bio listed.
Opening presentation about refugees and immigrants more broadly than Somalis

2. What could have been done to improve/make it better?
x
x
x
x
x
x

3. Do you have any follow up questions you would like addressed at Thursday’s discussion?
x
x
x

A description of the organization ISAIAH would have been helpful. I have no idea of
their function or purpose
Be sure to address the whole spectrum of immigrants
Explain acronyms. ISAIAH, DACA, CARA, MORE, ACLU, etc. What can I do as a
private citizen to provide resources(i.e. food, clothing, etc.) to undocumented families left
behind after primary breadwinner is being held for removal proceedings.

4. Anything else you want to share?
x
x

x
x

Attachment A

I use a scooter and had to find my way to get to the auditorium. No accessible. Should
have had a student or someone to help people who couldn’t use the stairs – Judy Florine
It is one thing to support legal immigration for folks coming here to improve their lives –
and to be welcoming, supportive and inclusive in our community. And for our
community to provide resources to them. It is a different issue to demonize all
enforcement of our immigration laws and policies and ICE. If our laws and processes are
unfair or bad, let’s work to change them rather than criticize the enforcement of our laws
Info to the communities RE: ordinance changes need various languages and where/how
to obtain the legal script of the ordinances
One way to support our neighbors is to post yard signs of support i.e. “Love Your
Neighbor” “All are Welcome” etc. Can be purchased at Impact Printing – 2 sided
standards. 1067 Rice St. St. Paul, 55117. 651-489-0803 - $8 including tax

Imagine Roseville Town Hall Meeting
Evaluations
Why did you attend tonight’s meeting? Did it meet your expectations?

Attachment A

*Part of IR planning committee
*To learn what Roseville PD is doing
*Learn RPD policies and procedures
*It is my responsibility as a citizen to learn about RPD policies, practices, etc.
* Great questions; great answers
*Taking a class at the U of MN., “Policing America,” and am curious about what is happening
locally.
*Hear more about policing in Roseville. Yes.
*Interest in police and community. Yes; exceeded it.
*The content was far beyond what I expected, and the responses were thorough, informed and
reassuring.
*Learn about Roseville policing in general
*To gain more info on police policies/activities in regard to immigration, diversity, community
service. More than met my expectations.
*I’m a concerned citizen of Roseville of 40 years.
*Get more info re: policing in RPD; state of policing. Yes my expectations were met. I was so
impressed with the thoughtful comments by Chief Mathwig and Lt. Schneider. I was also
impressed with the respectful yet pointed questions by the audience. Moderator was also great.
*Attended to learn community member feedback on law enforcement
*To learn more about policing in Roseville.
*Desire to be more connected and informed about policing in Roseville.
*Wanted to learn about what’s happening in my community; also was here to learn more about
the Next Door situation the chief addressed at the beginning (the ICE or police encounter with
Latino resident)
*To understand more completely what happens when Roseville police interact with ICE officials.
I now have a clearer understanding.
*For information about current police policies. Yes; the presenters gave very complete answers. I
learned a lot about their work.
*Concern for police efforts with ICE issues and relating to Philando Castile/Jeronimo Janez
*Community Engagement. Yes. Not sure what comes out of this.
*Just wanted to know more about our police force --- feel the more information the better to
know our community
*My objective is to learn. My expectations were met. It’s good to get to know the Chief.
*To learn more about the concerns of the community and the role of the officers.
*I want to find out the state of Roseville and the surrounding communities.
*Hoped to learn more and see our community come together. Mostly, but was hoping for some
interaction with other citizens.
*I make these meetings a priority.
*I have attended most of the IR meetings. I think they are important to conversations.
*Concerned citizen. Yes and No. Was hoping to hear more about the Separation Ordinance
proposed by the previous Town Halls and how to move forward with that.
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*To continue to be more and better informed with community concerns and policing concerns;
to learn more about issues in Roseville and how they are being addressed. I was enlightened
with a lot of what I had not known or was aware of.
*To engage in dialogue and hear more about issues in Roseville. Was very informative.
*Interested in developing amore just society. Good conversation.
*It’s important to be engaged.
*I’m concerned about fair treatment of everyone in Roseville. My expectations are partially met.
*Care about our community and understand/know our police dept.
*To get more info on policing actions related to people of color and immigrants.
*I was interested to hear the chief and Lt. speak. They provided more authoritative information
on law enforcement than in other community meetings.
*Wanted to know how the Roseville police department is doing with responses to race, mental
health, and etc. issues. Satisfied with what I heard.
All except one respondent answered question one in the evaluation. The italicized remarks are
the answers to the second part of the question as written.
Appendix 2
What could have been done to improve/make it better?
*I think it was done well. Kudos to Chief and Lt.; well spoken. Genuine.
*Microphone check before start. Refreshments at both ends of room.
*Well done.
*Youth involvement.
*Perhaps include a third officer with a different background and perspective.
*Done well; liked the facilitation by Marquita
*No suggestions for improvement.
*More topics, less time in each topic.
*Don’t know, but I appreciated this opportunity to listen and ask questions.
*The Q&A session was handled very well. The police representatives were very candid and
forthcoming.
*Well done
*More data. Include representative of officer of color --- their experience.
*Have the person answering the question repeat the question.
*A part for interacting with other community members.
*Good format. I think most people had their questions answered.
*Really liked hearing the stories and examples. I myself might have liked hearing more stories,
but I think a lot of really good info was presented. I think the audience appreciated all the info.
*Thought it was very nice overall. Thank you!!
*Not much. The Facilitator was great. Good questions from participants. Very eye-opening
about mental illness, ICE, and officer training.
*Engage the community in more discussion and problem-solving (felt like more of a monologue,
not a dialogue.)
*Glad the Sheriff was here. Needed to be at the table because we are so closely linked to jail in
the sheriff’s hands.
*Was great!
* Get more info on data collection and how minorities are specifically affected by police
practices in Roseville.
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*Some charts on wall were unclear in their labeling. Hope they are explained.
*Appreciated the format and candor by the police leadership; appreciated having the sheriff
present.

Appendix 3
What other questions should we, as a community, be talking about?
*Increase in crime in southeast Roseville
*Civility
*Budget determinations. Why does P&R get a disproportionate share?
*Are there other ways young people are involved? This reflects the future of Roseville. Is specific
youth outreach underway?
*Addressing the mental health crisis.
*Systemic racism and keeping young Black men safe
*I would like to be assured that when hiring for police officers the best and most qualified would
be hired rather than putting diversity first.
*How can our police staff gain more insight into our changes in the community? What resources
are missing?
*Immigration
*Coordination with mental health
*How can we partner, as a community, to reduce crime?
*Continue cultural competency; it’s a lifelong journey.
*The more I’m around, maybe the more I’ll have an idea for this one.
*Maybe more about police presence and security in the schools.
*Did Jeronimo Janez attend a training that stressed a more aggressive use of force and if so,
how was that justified?
*There are ongoing concerns for people of color being targeted unfairly. We need to keep
addressing these in all ways that we can!
*How do we create community? What have neighborhoods done to bring people together?
*Sanctuary City
*State of our senior population
*How to improve the Community Conversation in Roseville.
*Implicit bias we each have and how do we work together to expand our perspectives.
*Research has shown that enriched and connected communities are preventative for other
problems such as addictions. How are we addressing this?
*How to support community youth?
*How to better support equity for your and any age residents of color
*What more do our schools need? How to improve/support education?
*Fostering community
*Implicit bias
*Being good neighbors
*Race, equality
*Our police are trying hard. What do we need to do to support them in being a progressive dept
*How to fund police dept for more mental core support
*Would like to get statuses on police stops related to people of color and stats on outcomes by
race.
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*Is our City Council committed to additional training and greater support for mental health?
Doesn’t sound like it.
Appendix 4
Anything else you want to share?
*I think it is appropriate that Roseville government, including the police department, will not
interfere with the function of ICE.
*Would encourage forming connections with Muslim leaders from nearby Mosques.
*Thank you
* How to increase funding for police and mental health in comparison to spending on parks.
Does our City Council take cultural competency and implicit bias training?
*We need talking points for people to talk to their family members on having respectful
conversations with neighbors and teaching children how to be respectful friends.
*What are the things we can do to draw young families into Roseville? How do we create
connections between people so they feel they belong and that they are invested?
*Our only interaction with Roseville PD was very positive. We have lived in Roseville since 1963.
*Rick is amazing.
*It is important to have meetings like this. More people should come out for them instead of
relying on social media or gossip!
*The IR format is very positive and constructive. The open flow of information between citizens
and officials is very important.
*Look forward to learning what happened with the 4 officers and the elderly Latin man.
*Thank you for the gathering and the chance to listen and learn.
*Coffee with a cop at 8 in the morning during the week is not sufficient.
*Thank you Roseville!
*We certainly appreciate having these opportunities to share and learn from others in our
community with Imagine Roseville. Thanks.
*Very impressive; pleased to witness the honesty, sensitivity, and responsiveness of our police
department.
*You did a great job answering a wide range of questions. Thank you.
*Thanks for hosting these forums.
*Thank you for doing this….enabling a truly open conversation.
*Great job RPD and Imagine Roseville team. Thank you for community engagement.
*Thank you very much for putting this together.
*Very proud of Roseville.

Item 7e.
Imagine Roseville

Background
The City Council has adopted the 2017-2018 Policy Priority Plan (PPP) that contains strategic priorities
and initiatives. One of these initiatives is to ‘Continue the series of Imagine Roseville community events
that foster positive relationships amongst community members’. As part of that initiative, Council has
asked the Human Rights, Inclusion and Engagement commission to provide recommendations on the
Imagine Roseville process. An excerpt from the July 10, 2017 City Council meeting minutes regarding this
discussion is included for reference. Also included is the language from the PPP that was presented to
Council at the July 10 meeting regarding this initiative identifying the HRIEC as the commission
responsible for this initiative, as well as the most recent updated PPP language approved at the February
12, City Council meeting.

Recommendation
Discuss potential inclusion in the Commission’s work plan.

Attachments
A. PPP Imagine Roseville
B. Minutes Excerpt 7-10-18
C. Updated PPP

Item 7f.
Naturalization Ceremony

Background
Staff has confirmed the date of the Naturalization Ceremony for May 14, 2018 at 10:00 a.m. at the
Roseville Skating Center.
There are specific requirements for what can and cannot occur at ceremonies based on the USCIS policy
manual. Staff will handle the set-up, and details of the event. Commissioners are encouraged to attend
the event to help welcome new citizens.

Recommendation
Informational.

Attachments
A. Administrative Naturalization Ceremony Requirements
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USCIS Policy Manual
Current as of August 23, 2017

Volume 12 - Citizenship & Naturalization
Part J - Oath of Allegiance
Chapter 5 - Administrative Naturalization Ceremonies
USCIS is committed to elevating the importance of the naturalization ceremony as a venue to recognize the
rights, responsibilities, and importance of citizenship and provide access to services for new citizens. The
naturalization ceremony is the culmination of the naturalization process. USCIS aims to make administrative
naturalization ceremonies positive and memorable moments in the lives of the participants. USCIS honors the
Oath of Allegiance with policies and practices that reflect the importance of the occasion.
The following information provides USCIS officials with guidance for conducting administrative naturalization
ceremonies in a meaningful and consistent manner. [1]
A. Materials Distributed
USCIS may distribute materials at administrative naturalization ceremonies, including:
•

U.S. Citizenship Welcome Packet (including the President’s Congratulatory Letter);

•

American flag;

•

Citizen’s Almanac ( Form M-76 ); and

•

Pocket-size Declaration of Independence and Constitution of the United States.

1. Contents of U.S. Citizenship Welcome Packet

USCIS distributes the U.S. Citizenship Welcome Packet (Form M-771) to every naturalization candidate
participating in an administrative ceremony in the United States. [2]
The U.S. Citizenship Welcome Packet consists of the following:
•

President’s, Secretary’s, or Director of USCIS’ Congratulatory Letter and Envelope;

•

Application for U.S. Passport ( Form DS-11 );

•

Important Information for New Citizens (Form M-767);

•

Oath of Allegiance/The Star Spangled Banner/Pledge of Allegiance Flier (Form M-789);

•

Certificate Holder; and

•

A Voter’s Guide to Federal Elections.

The official congratulatory letters from the President of the United States, Secretary of Homeland Security, or
Director of USCIS are the only congratulatory letters USCIS distributes at naturalization ceremonies. Guests,
elected officials, other U.S. government entities, and non-governmental organizations may not provide
candidates with congratulatory letters within the venue.
2. Distribution of U.S. Citizenship Welcome Packet

USCIS may distribute the U.S. Citizenship Welcome Packet during the check-in process before the
naturalization candidate has been administered the Oath of Allegiance but only after a USCIS officer has
determined that the applicant is eligible to take the Oath of Allegiance on the day of the ceremony. [3]
The U.S. Citizenship Welcome Packet contains information for naturalized citizens. Before distributing the
packet, officers must:
•

Make a statement that an applicant does not become a U.S. citizen until he or she takes the Oath of
Allegiance, regardless of the contents of the packet;

•

Make a general statement about the contents of the packet; and

•

Answer the candidates’ naturalization-related questions.

3. The American Flag

Officers distribute the American flag to naturalization candidates. Only USCIS-issued flags made in the United
States may be distributed to naturalization candidates.
4. Citizen’s Almanac and Pocket-size U.S. Declaration of Independence and Constitution

The Citizen’s Almanac ( Form M-76 ) and the Pocket-size Declaration of Independence and Constitution of the
United States (Form M-654) must be made available to all interested naturalization candidates or newly
naturalized citizens at the:
•

Check-in process;

•

Conclusion of the oath ceremony program; or

•

Conclusion of the naturalization examination.

Officers are not required to distribute these publications to each naturalization candidate, but must make the
publications available. The items may be placed on a table in an area accessible to the naturalization candidates.
USCIS may also inform candidates that both publications are available for download at
www.uscis.gov/citizenship .
5. Other Materials

USCIS field office leadership must consult with the USCIS Office of the Chief Counsel’s Ethics Division to
determine whether materials and publications other than the American flag and the contents of the U.S.
Citizenship Welcome Packet are appropriate for distribution. Federal workers, including officers, and other
invited participants, whether governmental or non-governmental, must never distribute the following within the
venue where the USCIS naturalization ceremony is taking place, or anywhere within a federal facility or on
federal property:
•

Partisan publications;

•

Publications referencing a specific political group;

•

Commercial materials or publications;

•

Religious materials or publications; or

•

Any promotional or solicitation materials or publications.

Authorized non-U.S. governmental organizations invited by USCIS to distribute materials or publications, such
as voter registration organizations, may provide USCIS-authorized materials at the conclusion of the
naturalization ceremony.
Similarly, other authorized U.S. government participants, such as the Department of State’s Passport Services
Division, the Corporation for National and Community Service, and the Social Security Administration may
distribute USCIS-authorized materials within the venue after the USCIS official has concluded the naturalization
ceremony. Only USCIS-approved materials and publications may be distributed within the venue once the
presiding USCIS official has concluded the naturalization ceremony.
B. Ceremony Check-In Process
USCIS officers perform the ceremony check-in process before the start of the ceremony. An officer reviews the
responses on each naturalization candidate’s Notice of Naturalization Oath Ceremony (Form N-445) and updates
responses as necessary. Once the officer verifies each candidate’s eligibility for naturalization, the officer then
collects all USCIS-issued travel documents and lawful permanent resident cards from each candidate.
C. Ceremony Program
To standardize the naturalization ceremony experience, unless exempted, USCIS offices follow these steps in all
administrative ceremonies: [4]
•

Play “Faces of America;”

•

Play the national anthem, The Star Spangled Banner, instrumental or vocal version; [5]

•

Deliver opening (welcoming) remarks by Master of Ceremonies; [6]

•

Announce the “call of countries;” [7]

•

Administer the Oath of Allegiance to the naturalization candidates; [8]

•

Deliver keynote remarks (USCIS leadership or guest speaker);

•

Play Presidential, Secretary’s, or Director of USCIS’ congratulatory remarks;

•

Recite the Pledge of Allegiance;

•

Deliver concluding remarks (Master of Ceremonies or USCIS field leadership); [9] and

•

Present the Certificate of Naturalization (Form N-550) by USCIS leadership or officers. [10]

The Naturalization Ceremony Presentation [11] includes all required video and musical elements the office plays
at various points in the naturalization ceremony program.
Field offices may also enhance the ceremony program with additional appropriate elements, such as approved
musical selections included in the Naturalization Ceremony Presentation. When USCIS plays musical selections
during ceremonies, naturalization applicants are not required to stand or sing.
D. Guest Speakers
USCIS welcomes distinguished community members who are U.S. citizens by birth or naturalization to
participate as guest speakers in administrative naturalization ceremonies. A guest speaker may be a:
•

Civic leader;

•

Government leader;

•

Military leader;

•

Member of Congress;

•

Judge;

•

Department of Homeland Security (DHS) official; or

•

A person whom USCIS deems appropriate for the occasion.

Local USCIS field leadership must carefully review and select guest speakers based on their relevance to the
occasion, with particular focus on their outstanding achievements, contributions to the nation or their
community, personal experience, or notable activities as a citizen of the United States.
USCIS field leadership must review the qualifications of any potential guest speaker who is not a DHS
employee, and approve his or her role in the program before he or she speaks at an administrative naturalization
ceremony. [12] If USCIS headquarters selects a guest speaker for a USCIS field office’s administrative

naturalization ceremony, headquarters will review the person’s qualifications before making the
recommendation.
It is the responsibility of field leadership of the USCIS office conducting the administrative naturalization
ceremony to preserve the importance, dignity, and solemnity of the occasion. After selecting and scheduling a
guest speaker, the local field leadership must send the speaker a written notice, which describes USCIS’s
expectations regarding the appropriate length and content of remarks. USCIS must advise speakers that
appropriate remarks focus on:
•

Importance of U.S citizenship;

•

New privileges (such as the ability to travel with a U.S. passport, apply for a position in the federal
government, and vote in federal elections);

•

Responsibilities of U.S. citizenship (such as voting and serving on a jury when requested);

•

Civic principles within the U.S. government;

•

Civic participation in the local community;

•

Importance of swearing allegiance to the United States; or

•

Theme of the ceremony.

Inappropriate remarks, including political (partisan or otherwise), religious, or commercial statements, are not
permitted. [13] Out of respect for the candidates and other attendees, guest speakers serving in the keynote role
should deliver remarks between 5 and 10 minutes in length. If a scheduled guest speaker is unable to participate,
USCIS must approve any replacement speaker.
USCIS respects the privacy of applicants and may not release the names or personal information of applicants
for naturalization unless the applicant provides consent or disclosure required by law.
E. Participation by Elected Officials and Members of Congress
1. Elected Officials

USCIS must uphold the integrity of each administrative naturalization ceremony and ensure that it is a
politically neutral event. The presence of candidates for public office at a naturalization ceremony may create a
perception that is inconsistent with USCIS’s obligation of neutrality. Accordingly, candidates for public office,
including incumbents, generally may not speak at or participate in an administrative naturalization ceremony
starting from 3 months immediately preceding a primary or general election for office.
For example, if the state primary elections are on February 4, 2014, and the state general election is November 3,
2014, a candidate for public office in those primary elections may not be a guest speaker or have another formal
participatory role from November 4, 2013 (3 months before the primary election) until after February 4, 2014. A
candidate for the general election may not have a participatory role from August 3, 2014 ( months before the
general election) until after November 3, 2014. [14]

The 3-month rule does not apply to the President or Vice President of the United States. However, the 3-month
rule does apply to Members of Congress. In exceptional circumstances, the USCIS Office of the Chief Counsel’s
Ethics Division may authorize exceptions to the 3-month rule if the candidate’s participation, subject to any
appropriate conditions, would not unduly compromise the ceremony’s political neutrality and would serve the
best interest of USCIS and enhance the ceremony. For any exceptions or issues relating to the 3-month rule, field
leadership should contact the Office of Chief Counsel’s Ethics Division.
2. Members of Congress

USCIS congressional liaisons coordinate with USCIS district or field office leadership regarding invitations to
and requests from Members of Congress to participate in administrative naturalization ceremonies.
Congressional liaisons and the Field Operations Directorate must provide ample notice when issuing invitations
to or responding to requests from Members of Congress to serve as guest speakers in naturalization ceremonies.
In the event a Member of Congress is unable to serve as a guest speaker after accepting an invitation to do so,
only USCIS may select an appropriate substitute.
When a congressional liaison issues an invitation to a Member’s office, the invitation must include USCIS
guidelines for administrative naturalization ceremonies. [15] Members of Congress scheduled to speak at
administrative naturalization ceremonies must follow USCIS’ guidance for guest speakers. [16] Members of
Congress may not distribute any materials at a USCIS naturalization ceremony or inside the ceremony venue.
[17]

Some members of Congress may ask USCIS to schedule naturalization ceremonies to mark particular dates or
events of significance to the United States or the U.S. state being represented. USCIS district office or field
office leadership may, at their discretion, honor these requests, subject to restrictions for guest speakers. [18]
District office or field office leadership must decline the request if there is any possibility of the event being seen
as a platform for any political, controversial, religious, or commercial message. District office or field office
leadership may also decline the request if supporting such a ceremony would negatively impact other activities
or otherwise present operational hardships.
When a member of Congress asks USCIS to schedule a naturalization ceremony, USCIS responds in writing. If
the request is to be honored, the response will provide expectations and restrictions regarding speech for guest
speakers. [19] If the request is to be declined, USCIS will provide a reason and a copy of the ceremony guidance.
Members of Congress and their staff are always welcome to attend a naturalization ceremony as members of the
public.
F. Voter Registration After Naturalization Ceremonies
1. Distribution of Voter Registration Applications [20]

The ability to vote in federal elections is both a right and a responsibility that comes with U.S. citizenship. [21]
All newly naturalized citizens must be given the opportunity to register at the end of the administrative
naturalization ceremony when the new citizen is then eligible to register to vote. [22]
The options for distribution of voter registration applications are (in preferential order):
•

State or local government election offices distribute and collect voter registration applications for an
election official to review and officially register the person to vote;

•

Non-governmental organizations distribute and collect voter registration applications for an election
official to review and officially register the person to vote; [23] or

•

In the absence of the above options, USCIS provides voter registration applications to all new citizens.
USCIS is not responsible for the collection of applications or any other activities related to voter
registration.

2. Voter Registration Services

The term “voter registration services” includes one or more of the following activities:
•

Distribution of voter registration application forms;

•

Assisting interested applicants in completing voter registration application forms;

•

Reviewing submitted forms to ensure that each form is complete;

•

Collecting completed forms for submission to the local election official; or

•

Providing non-partisan educational information on the voting process. [24]

The mechanism for registration may vary by ceremony location, but in every case must take place only after the
conclusion of the ceremony, when the candidates are officially U.S. citizens.
If no space is available for governmental or non-governmental entities to provide on-site voter registration
services, the USCIS field office distribute voter registration applications to each newly naturalized citizen. [25]
USCIS bases a “no space available” determination on the location of the ceremony, the size of the facility, and
the number of applicants naturalizing, as well as the layout of the space. “No space available” determinations are
made on a case-by-case basis by USCIS field leadership conducting the ceremony.
3. Registration by Non-governmental Organizations

In-person voter registration services by the state or local election office is optimal. If state or local election
officials are unable to participate, all interested non-governmental groups may seek the privilege of offering
voter registration services at administrative naturalization ceremonies. To qualify, non-governmental
organizations must be:
•

Non-profit;

•

Non-partisan; and

•

Approved by USCIS field leadership.

All interested non-governmental organizations seeking to offer voter registration services must submit a written
request to the local USCIS Field Office Director at least 60 days prior to the ceremony, including a statement
that those participating in the registration process have received proper training on how to register voters. The
written request must address all of the criteria indicated below. Field leadership provides a written response to
each request after consultation with the USCIS Office of the Chief Counsel’s Ethics Division, at least 30 days
prior to the date of the ceremony. [26]

Field leadership must consider requests from all interested non-governmental organizations seeking to
participate in the ceremony and must offer equal, non-preferential opportunities to all qualified and approved
non-governmental organizations. If multiple organizations seek to provide voter registration services at USCIS
administrative naturalization ceremonies, USCIS field leadership may establish a rotating participation schedule.
When USCIS determines that an organization is qualified and is approved to participate in voter registration
services at an administrative naturalization ceremony, field leadership sends the organization a letter, listing
specific requirements for participation. Field leadership then contacts the organization to determine its
availability to participate in scheduled administrative ceremonies.
While participating, non-governmental organizations and their representatives must not:
•

Attempt to influence or interfere with a person’s right to register to vote, or to vote; [27]

•

Participate in any political activity, partisan or otherwise, regardless of whether the ceremonies take place
on federal or non-federal property; [28]

•

Engage in religious or commercial solicitation or promotion of any kind;

•

Discriminate on the basis of race, color, gender, religion, age, sexual orientation, national or ethnic
origin, disability, marital status, or veteran status; [29]

•

Collect, retain, or share the personal information of those registered to vote at naturalization ceremonies,
even if this information is requested on a voluntary basis;

•

Use the information provided on voter registration applications for any purpose other than voter
registration; [30] or

•

Alter completed voter registration materials in any manner. [31]

While participating, non-governmental organizations and their representatives must:
•

Safeguard all personal information new citizens provide for voter registration;

•

Follow scheduling and logistical requirements set forth by USCIS field leadership;

•

Have received recent proper training on how to register voters;

•

Receive an on-site briefing from field leadership regarding rules for that particular facility;

•

Wear professional attire and represent themselves and their organization professionally; and

•

Wear nametags that include the name of the organization while registering voters (no other identification
of the organization may be worn or displayed).

4. Revocation of Participation Privilege

If a non-governmental organization fails to comply with the above requirements for participation, field
leadership, in consultation with the USCIS Office of the Chief Counsel’s Ethics Division, may revoke the

privilege to participate and exclude the organization from participating in future administrative naturalization
ceremonies.
In addition, if a USCIS official receives a complaint from a newly naturalized citizen, guest of a newly
naturalized citizen, or the state or local election office regarding an organization’s inappropriate behavior or lack
of ability to properly provide voter registration services, field leadership, in consultation with the USCIS Office
of Chief Counsel’s Ethics Division, may revoke the privilege to participate upon appropriate inquiry and review
of the circumstances.
5. Points-of-Contact for Voting and Voter Registration

If naturalized citizens have questions regarding voting and voter registration, USCIS refers them to:
•

The governmental or non-governmental organization offering voter registration services on-site;

•

Other information resources within the local area; or

•

The official USA.gov Register to Vote government web site.

G. Services Provided by Other Government Entities
Federal entities, such as the Department of State’s Passport Services Division, the Corporation for National and
Community Service, and the Social Security Administration, as well as state and local governments, may be
authorized to provide information and make services available to newly naturalized citizens and their guests at
the conclusion of the administrative naturalization ceremony. [32] Governmental entities that desire
representation at administrative naturalization ceremonies must seek advance approval from field leadership of
the USCIS office conducting the ceremony.
H. Participation of Volunteers and Civic Organizations
Field leadership may permit volunteers from the community, community-based organizations, and civic
organizations to participate in various roles during the administrative naturalization ceremony. For example,
Field leadership may have the U.S. armed forces color guard perform the presentation of colors and the national
anthem or have volunteers lead the Pledge of Allegiance.
Field leadership will determine the appropriate level of participation for the occasion. However, under no
circumstances will any non-USCIS employee perform any USCIS function. [33]
Field leadership must review the qualifications, designate the level of participation, and oversee the participation
of all volunteers and organizations during the administrative naturalization ceremony. In addition, non-USCIS
participants must not engage in political, religious, or commercial activity of any kind.
I. Offers to Donate Use of Facilities
USCIS must use neutral facilities [34] that are not specific to any religion, commercial enterprise, or political
affiliation. In addition, administrative naturalization ceremonies should not be held as a part of, or in conjunction
with, conventions or conferences.
USCIS must maintain the importance, dignity, and solemnity of naturalization ceremonies. Administrative
naturalization ceremonies should always be the focus and main event, and should always be the held at facilities

that are neutral and appropriate. USCIS may not use:
•

Religious facilities (for example, space in or connected to a place of worship);

•

Facilities of an organization that practices immigration law;

•

Facilities of an organization that is active in immigration legislation or political advocacy;

•

Facilities of an organization that represents petitioners and applicants before DHS;

•

Facilities where USCIS personnel cannot protect secure documents; or

•

Facilities that may compromise the importance, dignity, and solemnity of the occasion.

USCIS employees must not solicit a gift (including use of facilities to hold an administrative naturalization
ceremony) from any non-federal entity. However, USCIS may accept an unsolicited gift with the concurrence of
the USCIS Field Operations Associate Director, the USCIS Office of Chief Counsel’s Ethics Division, and
approval of the USCIS Director.
In addition, USCIS must not use a donated facility from a prohibited source to include:
•

Persons or organizations seeking official action by USCIS; [35]

•

Persons or organizations doing business or seeking to do business with USCIS;

•

Persons or organizations regulated by USCIS or DHS; or

•

Persons or organizations with interests that may substantially affect the performance or nonperformance
of the official duties of USCIS or USCIS employees.

1. Submission of Offer

The donor must submit all required documents to the Field Operations Directorate at least 4 weeks in advance of
the ceremony date to guarantee timely processing. The donor must include the following documents in the gift
offer request:
•

An invitation letter (preferably on the organization’s letterhead);

•

A completed Offer of Gift from Non-Governmental Sources (Form G-1194). [36]

In addition to the donor’s submission, an officer must submit the following documents for approval:
•

Gift offer memorandum (memo to the USCIS Director from the Field Operations Associate Director, and
including the requesting USCIS Region, District, and Field Office); and

•

DHS, Gift Donation Form (Form 112-02-001). [37]

2. Review of Offer

After receipt, an authorized official reviews the documents for accuracy and consistency. The following officials
then review and consider for approval the gift offer (in order of review):
•

USCIS Field Operations, Associate Director;

•

USCIS Office of Chief Counsel’s Ethics Division; and

•

USCIS Director (final approval).

Field leadership may accept a gift offer or donated facility for ceremony use from a federal, state, or local
governmental agency without the approval of the USCIS Director. However, before accepting such an offer,
field leadership must consider if acceptance would create a conflict of interest. Field leadership should confer
with the Field Operations Directorate at headquarters and the USCIS Office of the Chief Counsel’s Ethics
Division before accepting gifts or a donated facility.
3. Rejection of Offer

USCIS may reject an offer of use of facilities if:
•

The gift offer would not aid or facilitate the mission of USCIS and DHS;

•

The acceptance of the gift would create or appear to create a conflict of interest or appearance of a
conflict of interest;

•

The donor seeks to obtain or conduct business with USCIS or DHS;

•

The donor conducts operations or activities that are regulated by USCIS or DHS;

•

The acceptance of the gift or use of the donated facility would reflect unfavorably upon the ability of the
agency, or any employee of the agency, to carry out USCIS and DHS responsibilities or official duties in
a fair and objective manner;

•

The acceptance of the gift or use of the donated facility would compromise the integrity or the
appearance of the integrity of USCIS or DHS programs or any official involved in those programs;

•

The acceptance of the gift or use of the donated facility would violate, or create the appearance of a
violation of the Hatch Act; [38]

•

The acceptance of the gift or use of the donated facility might reasonably create the appearance of
preferential treatment or official endorsement of an outside entity; or

•

The acceptance of the gift or use of the donated facility would be inconsistent with USCIS’ interest in
upholding the importance, dignity, and solemnity of the occasion.

The authorized agency officials may consider various factors, including the following, in their determination:
•

The identity of the donor;

•

The monetary or estimated market value or the cost to the donor;

•

The purpose of the gift as described in any written statement or oral proposal by the donor;

•

The identity of any other expected recipients of the gift on the same occasion, if any;

•

The timing of the gift;

•

The number of times the donor has offered gifts to USCIS;

•

The nature and sensitivity of any matter pending before the agency that may affect the interest of the
donor;

•

The importance or consequence of an individual employee's role in any matter affecting the donor (for
example, if benefits of the gift will accrue to the employee); and

•

The nature of the offered gift.

At the end of the gift offer process, USCIS provides notification of the acceptance or rejection of the gift offer to
the appropriate person or organization.
J. Coordination with External Organizations

When USCIS hosts an administrative naturalization ceremony [39] in which an external organization (such as
another federal agency or a local community-based organization) plays a role, [40] USCIS is ultimately
responsible for ensuring that the event is important, dignified, and solemn. While USCIS welcomes participation
from external organizations, USCIS does not formally co-host ceremonies with external organizations. The
naturalization ceremony must always be the focus of any program.
1. USCIS Responsibilities

In conducting administrative ceremonies, USCIS is responsible for the following:
•

Approving the ceremony facility – USCIS follows internal policies and procedures regarding the use of
space, including donations of space. [41] Prior to selecting the facility, USCIS reserves the right to
conduct a site visit of the proposed space.

•

Planning the ceremony – USCIS determines the ceremony program, including the order of events, the
order of speakers, and the seating arrangements of the speakers on stage.

•

Ensuring the ceremony remains the focus of the event.

•

Ensuring proper use and placement of the DHS seal and signature according to approved guidelines. [42]
When coordinating with an external entity, USCIS must avoid perceived endorsement.

•

Selecting, inviting, and approving guest speakers – USCIS must approve all guest speakers. While the
collaborating organization may recommend guest speakers to USCIS, the selection is at the discretion of
USCIS. USCIS may request to review guest speaker remarks in advance of the ceremony for content and
length. Inappropriate remarks, including political (partisan or otherwise), commercial, or religious
statements, are not permitted. [43]

•

Determining which naturalization candidates will participate in the ceremony – Organizations may not
request that specific lawful permanent residents (LPRs) be naturalized at any ceremony (for example,
only LPRs from a particular country). USCIS does not consider such requests, which may create a
conflict of interest or the appearance of preferential treatment to specific LPRs.

•

Ensuring that voter registration applications are offered to new citizens at the end of the ceremony. [44]

•

Selecting and approving organizations requesting to distribute voter registration applications, and the
methods by which such efforts are to be conducted.

•

Preserving the importance, dignity, and solemnity of naturalization ceremonies.

USCIS may brief all ceremony participants on expected behavior.
2. External Organizations

The external organization is responsible for:
•

Following all USCIS policies and procedures, including guidance from field leadership.

•

Seeking approval from USCIS prior to distributing any materials at the ceremony. If the external
organization wishes to distribute American flags to ceremony guests, those flags should be made in the
United States. USCIS provides flags for all naturalization candidates.

•

Coordinating with USCIS on media coverage of the naturalization ceremony.

3. Conferences and Conventions

USCIS may not schedule a ceremony as part of, or in conjunction with, another organization’s event, including
conferences or conventions. USCIS may determine it is operationally feasible to hold a naturalization ceremony
in which conference or convention participants are invited to attend, but the ceremony must remain a separate
event.
Footnotes
1.

This guidance applies only to administrative naturalization ceremonies involving an Application for Naturalization (Form N-400)
where a USCIS-designated official or an immigration judge administers the Oath of Allegiance. The guidance does not apply to
administrative ceremonies involving children obtaining evidence of citizenship -- Application for Citizenship (Form N-600) or
Application for Citizenship and Issuance of Certificate Under Section 322 (Form N-600K) – or judicial naturalization ceremonies
where a federal, state, or local court administers the Oath of Allegiance.

2.
To the extent practicable, U.S. Citizenship Welcome Packet (Form M-771) will also be distributed to candidates participating in
naturalization ceremonies overseas, subject to circumstances such as the location of the ceremony and the capacity of the military
member to carry the materials.

3.

4.

See Section B, Ceremony Check-in Process [12 USCIS-PM J.5(B)], and Section C, Ceremony Program [12 USCIS-PM J.5(C)].

USCIS offices are exempt from implementing the ceremony program when conducting a home visit, or an expedited administrative
naturalization ceremony. See Chapter 6, Judicial and Expedited Oath Ceremonies [12 USCIS-PM J.6].

5.
USCIS offices may incorporate a live performance as an alternative to the version on the video. If any proprietary versions of the
national anthem, or any other songs, are being used, the user must ensure that the intellectual property rights of the holder(s) are
respected, and the necessary legal permissions are acquired.

6.

7.

8.

9.

Opening (welcoming) remarks include, but are not limited to, an introduction of ceremony principals and an overview of the
ceremony program.

The designated official reads aloud a list of countries represented by the naturalization candidates’ former nationalities.

See Chapter 2, The Oath of Allegiance [12 USCIS-PM J.2]. See INA 337. See 8 CFR 337.1(a) and 8 CFR 337.1(b).

Concluding remarks may include, but are not limited to, expressing appreciation to those family and friends in attendance,
acknowledging the achievement of the naturalized citizens, announcing the services of those governmental and non-governmental
entities in attendance, and explaining the distribution method for the certificates of naturalization.

10.

11.

Only USCIS leadership and officers may present the Certificates of Naturalization to the naturalized U.S. citizens.

The presentation is provided to all field offices in an electronic format and includes a PowerPoint and video materials.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

Certain prominent guest speakers, which may include elected officials and cabinet members, should receive their invitation to
speak from USCIS leadership at headquarters. Therefore, local field leadership should coordinate with headquarters as early as
possible and list ceremony details in the National Ceremony Scheduler.

If a guest speaker makes inappropriate remarks during an administrative naturalization ceremony, field leadership should inform
the speaker and notify the appropriate USCIS supervisor or manager. If the guest speaker does not indicate a willingness to
modify his or her remarks in the future, field leadership should not accept requests from the person to speak at future
administrative naturalization ceremonies.

See 5 U.S.C. 7321-7326 (Hatch Act).

See Chapter 5, Administrative Naturalization Ceremonies [12 USCIS-PM J.5].

See Section D, Guest Speakers [12 USCIS-PM J.5(D)].

See Section A, Materials Distributed, Subsection 5, Other Materials [12 USCIS-PM J.5(A)(5)].

See Section D, Guest Speakers [12 USCIS-PM J.5(D)].

See Section D, Guest Speakers [12 USCIS-PM J.5(D)].

See the U.S. Election Assistance Commission.

See National Voter Registration Act of 1993, Pub. L. 103-31 (May 20, 1993). See 52 U.S.C. 20501(a).

22. See 52 U.S.C. 20507(a)(5).

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

Non-governmental organizations must be qualified and approved according to the criteria in Subsection 3, Registration by Nongovernmental Organizations [12 USCIS-PM J.5(F)(3)].

See 52 U.S.C. 20506.

If a field office is unable to distribute voter registration forms in any of the above three manners, field leadership must notify their
chain of command within the Field Operations Directorate.

USCIS may approve the request on a one-time or standing basis, but USCIS may remove the organization at any time if the
organization does not meet the participation requirements.

See 18 U.S.C. 241 and 18 U.S.C. 242. See 52 U.S.C. 20506(a)(5) and 52 U.S.C. 20511.

Political activity includes activity directed toward the success or failure of a political party, candidate for partisan political office,
or partisan political group. For this purpose, political activity also includes advocacy for particular referenda or other political
propositions. For example, a non-governmental group participating in voter registration activities at an administrative
naturalization ceremony may not provide information for or against a state immigration law or proposition. The organization’s
activities while participating must also comply with the Hatch Act, 5 U.S.C. 7321-26. See 52 U.S.C. 20506(a)(5)(B).

See 52 U.S.C. 10101, 52 U.S.C. 10301, and 52 U.S.C. 10303(f)(2).

Strict civil or criminal penalties may be imposed for the unauthorized purchase and use of voter registration information.

See 52 U.S.C. 20702 (regarding the theft, destruction, concealment, mutilation, or alteration of voter records).

The conclusion of the ceremony is after the Master of Ceremonies (USCIS official) has dismissed the new citizens.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

For example, volunteers must not perform any of the USCIS employee’s duties within the ceremony check-in process.

This includes any type of indoor or outdoor facility.

Such as by representing applicants or petitioners before USCIS or by contracting with USCIS.

USCIS provides Form G-1194 to the donor.

See DHS Form 112-02-001. USCIS Office of Chief Counsel’s Ethics Division and the USCIS Director must both sign the form.

See 5 U.S.C. 7321-7326.

See Chapter 6, Judicial and Expedited Oath Ceremonies [12 USCIS-PM J.6] for information on non-administrative ceremonies.

External organizations may support USCIS naturalization ceremonies in one or more of the following ways: participating in the
event agenda as determined by USCIS; promoting the event within the community; and offering to donate a neutral space in
which to hold the naturalization ceremony. See Section I, Offers to Donate Use of Facilities [12 USCIS-PM J.5(I)].

See Section I, Offers to Donate Use of Facilities [12 USCIS-PM J.5(I)].

The seal and signature of external organizations may only be used in accordance with DHS Management Directive 123-06: Use
of the Department of Homeland Security Seal. Local offices should consult with the USCIS Office of the Chief Counsel’s Ethics
Division for guidance.

43.

44.

See Section D, Guest Speakers [12 USCIS-PM J.5(D)].

See Section F, Voter Registration Services [12 USCIS-PM J.5(F)].

Appendices
Updates
POLICY ALERT – Administrative Naturalization Ceremonies
June 28, 2017

U.S. Citizenship and Immigration Services (USCIS) is updating policy guidance on USCIS administrative
naturalization ceremonies, to include guidance regarding participation from other U.S. government and nongovernmental entities.

POLICY ALERT – Comprehensive Citizenship and Naturalization
Policy Guidance
January 07, 2013

USCIS is issuing updated and comprehensive citizenship and naturalization policy guidance in the new USCIS
Policy Manual.

Item 8a.
City Engagement Efforts

Background

Police Release Traffic Stop Data
In 2017, the Roseville Police Department began collecting driver information for all traffic stops.
That data is now available to the public.
The collection effort is part of an ongoing, voluntary countywide initiative to increase
transparency and provide residents with more context about traffic stops. It includes recording
the perceived race and gender of the driver, whether the driver was searched, whether the vehicle
was searched, the reason for the stop, and whether or not the driver received a warning or a
citation.
According to the data, Roseville Police made 2,459 stops in 2017, 82 percent of which were for
moving violations. The additional stops were for vehicle violations (11 percent) and investigative
stops (6 percent) for things like warrants, attempts to locate a vehicle, or a vehicle matching a
suspect description.
The goal of collecting and publicizing the data is to provide residents with a better understanding
of how traffic laws are enforced in Roseville. On March 14, Police Chief Rick Mathwig and
Lieutenant Erika Scheider will review and discuss the data at a public forum, which will include
an opportunity for residents to ask questions and provide the department with feedback.
To review the data from Roseville Police Department 2017 traffic stops as well the
corresponding charts and graphs, visit www.cityofroseville.com/trafficstops.
Imagine Roseville: Traffic Stop Data Forum
Wednesday, March 14
6:30 to 8:30 p.m.
Roseville Skating Center
2661 Civic Center Drive

Volunteer Opportunities
Each month, Roseville hosts a volunteer opportunity at one of the local parks as part of the natural
resources renewal project. It includes an educational component and status update of the overall
natural resource restoration efforts. Groups, individuals, and families are encouraged to participate.
People of all ages are welcome and will have a role to play. Please contact Volunteer Coordinator
Rachel Boggs at rachel.boggs@cityofroseville.com or 651-792-7028 for information about joining
these community-building events.

Item 8a.
City Engagement Efforts

Roseville’s State of the City
The City of Roseville invites you to hear Mayor Dan Roe present the State of the City Address.
Mayor Roe will give the address at the Roseville Business Council monthly meeting. He will
reflect on the past year’s accomplishments and challenges and look forward to what will be
happening in the community in 2018.




Wednesday, February 28
7:30 a.m.
Builders Association of the Twin Cities, 2960 Centre Pointe Drive

Mayor Roe’s speech will be shown live on Facebook, www.facebook.com/CityofRosevilleMN,
and will be replayed on Cable Channel 16 on February 28 at 6:00 p.m. and several times
throughout the month of March.
A copy of the mayor’s presentation will be available on the city’s website at
www.cityofroseville.com/StateoftheCity beginning Thursday, March 1.

City of Roseville Comprehensive Plan Update
A comprehensive plan guides the growth, redevelopment and overall improvement of a city.
Roseville’s current Comprehensive Plan identifies not only a land-use plan, but also develops a
framework to help shape the character of the community and enhance the quality of life.
Cities update their Comp Plan updated every 10 years, recalibrating it to ensure that it continues to
reflect the community’s collective vision for its future and align with the Metropolitan Council’s plan
for the region.
Over the past year, the City of Roseville has held dozens of community meetings, listening sessions
and opportunities for residents and businesses to provide input into the 2040 Comp Plan Update. The
Planning Commission is close to finishing its final review of the plan. They are holding a special
meeting on February 15 to refine details and then will final review the complete draft plan on
February 28.
The Roseville City Council will review the update draft at its March work session. The Planning
Commission will hold its public hearing on the final draft of the updated comprehensive plan on April
4. The City Council is expected to take final action on the Comprehensive Plan Update in May. Learn
more about Roseville’s Comprehensive Plan Update at www.cityofroseville.com/compplan.

NEWS RELEASE
February 13, 2018
FOR IMMEDIATE RELEASE
Contact: Judy Woodward 651-724-6022

Tuesday with a Scholar
Tuesdays March 6, 13, 20, 27 at 1:00 pm
Roseville Library
2180 Hamline Ave. N.
Join scholars from area colleges and elsewhere as they share their specialized knowledge and
enthusiasm. It’s like hearing your favorite college professors again without worrying about
writing papers or taking finals! Co-sponsored by the Osher Lifelong Learning Institute of the
University of Minnesota [OLLI].

March 6-- The Hmong and the CIA: An Ambiguously 'Secret' Alliance in Laos with
Implications for Minnesota
During the Vietnam War, the CIA carried out a decade-long secret war in neighboring Laos, a
supposedly neutral country. Join Professor Mai Na M. Lee from the University of MN as she talks
about this conflict and explains its consequences for the Hmong who suffered massive casualties
for their population and were eventually exiled to the west after Communist victory in 1975.
Today, Minnesota contains the second largest Hmong immigrant population in America.

March 13-- Korean Conflict: A Cold War Memory Reheats
Pres. Trump threatens to rain “fire and fury” on the country, and North Korea launches missile
tests and retaliates with aggressive language of its own. Even the presence of the Winter Olympics
in South Korea has only temporarily moderated the rhetoric. But what are the historical roots of
this aggressive standoff and how dangerous is it likely to become? Join Professor Hangtae Cho of

the University of Minnesota for an insightful look into a Cold War conflict that seems to be heating
up once more.

March 20 –Leaving Norway for the New World
In the 19th century, hundreds of thousands of Norwegians left their native land for the uncertain
prospect of a new life in Minnesota and elsewhere in the U.S. Join historian John Yilek as he talks
about what made these people choose emigration and what they found in the New World.

March 27 –Women in Politics
It has been more than 80 years since women got the vote, yet they are still underrepresented at
every level of office in the United States. What are the challenges and opportunities for women
running for, and serving in, elected office? Does electing women make a difference when it comes
to legislating? Will the 2018 elections be any different for women candidates? U. of Minnesota
Professor Kathryn Pearson will address these questions, along with your questions, about
women in American politics.

All programs are free, and there is no pre-registration required for community participants.
###

